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[bookmark: _GoBack]Personal End-Of-Year Review/New Year Plan.
Every year God expects a change of levels for His children. This change of levels never comes by Chance; it has to be deliberately and intentionally worked out.
The year is drawing to a close (already...) and it’s time for your next trip around the sun. One of the best things to do at this time of the year in other to become a better version of yourself is to set aside time to reflect on the year gone by and plan for the year ahead.
What you need
-     At least 2-3 hours of uninterrupted time (to look back)–
-     At least one hour of uninterrupted time (to plan the year)
-     A calendar of the past year–
-	Honesty and openness–
-	Pen and A book/ Diary not a sheet of paper.
-	You may need a good music to relax

PART A
1)  Six sentences about my past year
· The wisest decision I made…
· The biggest lesson I learnt…
· The biggest risk I took…
· The biggest surprise of the year…
· The most important thing I did for others… 
· The biggest thing I completed…
2)  Six questions about my past year
· What are you most proud of?
· Who are the three people that influenced you the most?
· Who are the three people you influenced the most? 
· What were you not able to accomplish?
· What is the best thing you have discovered about yourself?
· What are you most grateful for?
3)  Three of my biggest accomplishments
· List your three greatest accomplishments from last year.
· What have you done to achieve these?
· Who helped you achieve these successes? How?
· List your three biggest challenges from last year.
· Who or what helped you overcome these challenges?
· What have you learnt about yourself while overcoming these challenges?
       4)  Forgiveness
· Did anything happen during the past year that still needs to be forgiven or let go off? Deeds or words that made you feel bad. Or are you angry with yourself?
· Write it down here. Do well for yourself and forgive.
· Just write it and Say I forgive and Let go. If you are finding it difficult to let go, just continue and discuss with a person that can help you after not you just have to let go to be free.

5)  Define the Past Year
· Choose three words to define your past year.
· Imagine a book or movie was made about your past year.
· Write down its title.
· Is there anybody you would like to say goodbye to, do it now.
· Farewell to your last year.
· You have just finished the first part. Take a deep breath. Get some rest.


PART B
1. Start your personal end-of-year review by reflecting on the different areas of life
These are:
• Spiritual life
•Job/Career/Business
•Health and fitness
• Finances
• Family/Marriage
• Friendships/ Relationship(s)
•Personal growth and development
• Home/physical environment
If there are other areas you wish to evaluate please add them to the list.
For each area, answer the following questions:
· What worked this year?
· What is still a work in progress in this area?
· What are the wins from this area of life over the past year and the mishaps?
· Where are the gaps between what I'm saying I want in this area of life and how I'm actually living it?
· What lessons have I learned from this area of life over the past year? How do I feel about each area when I think about the past year?
· How do I want to feel about each area this time next year? Who do I want to be in this area of my life over the next year? What qualities do I want to employ?

2. ​Choose 3-5 of the above areas to focus on over the next six months. Ensure your spiritual life is part of the 3- 5.
For each of the 3-5 areas you've chosen, answer the following questions:
• Where would I ideally like to be with each of these areas in a year’s time?
• What do I need to do to get there? What tangible steps do I need to take to make those things happen? (Take a course, learn a skill, upgrade my skill, etc.
• How will I know when I get there? How can I measure my progress?
• What do I need to learn? Are there any knowledge or skill gaps I need to address or acquire to take these steps? (Books to read, conferences, skills, etc.)
• Who could be useful for support/guidance? Who do I know that is making progress in these areas of life? And how might they be able to support me?
Note: these don’t have to be people you know personally, they can be people whose books you read, people who model who you'd like to become and how you'd like to show up in the world, and public figures you admire.
• What do I think are likely to be my three biggest obstacles as I take these steps?
•What practical steps can I take to overcome the obstacles?
• What can I do in other areas of my life to support these steps?
For example, let's say improving your health and fitness is a goal and going to the gym three times a week is one of the tangible steps. A complementary habit might be making sure you go to bed by a certain time so you can get up early to work out.
• Who do I need to become to live this vision? What qualities will that version of me embody?
The version of yourself you want to become what will be his Values?
•What is your biggest dream or vision for each?
These three things I will dare to discover.
These three things I will have the power to say no to. (Mention the habits and measures to say no to them.)
This year I will not procrastinate… (Mention the things you will not procrastinate to avoid any setbacks)

My word for the year ahead
Pick a word to symbolize and define the year ahead. You can look at this word if you need some extra energy, so you remember not to give up your dreams. E.g. Excellence, Resilience, Focus etc.

3. ​Create your roadmap
This is an important part of the personal end-of-year review that we often miss out on. ​Decide now when and how often you will take those tangible steps and schedule them in to your calendar. Goals without start date and deadlines are mere wishes so fix a start date and deadline for each goal.

Here are two suggestions to help:

FOCUS ON MAKING THIS SUSTAINABLE.
Start with one or two visits and build up from there. Remember: there is no rush and diving into extremes is often a not-so-subtle form of self-sabotage. Make it as easy as possible for you to succeed.

FOCUS ON ONE CHANGE AT A TIME.
This is also about giving you the best chance of success. Once the first change has become your new “normal,” then you can move on to something else. Trying to change all 3-5 areas of your life at once and in one go will likely overwhelm and hinder your progress more than it will help.
Note: The big vision of who you want to be is important, but focusing on the required small steps to take and taking the action as and when required will be more important than the big vision.



